
GREAT BASIN COLLEGE 
HOSTING 

Internal Audit Report 
July 1, 2024 through September 30, 2025 

GENERAL OVERVIEW 

The Board of Regents Handbook requires the Nevada System of Higher Education 

(NSHE) Internal Audit Department to conduct annual reviews of institutional hosting 

expenditures. The reviews are intended to determine the extent to which institutions are in 

compliance with established hosting policies.  

SCOPE OF AUDIT 

The Internal Audit Department has completed a review of hosting expenditures for the 

Great Basin College (GBC), for the period of July 1, 2024 through September 30, 2025.       

Our review was conducted in accordance with the International Standards for the 

Professional Practice of Internal Auditing issued by the Institute of Internal Auditors and 

included tests of the accounting records and other auditing procedures, as we considered 

necessary. The tests included but were not necessarily limited to these areas. 

1. Examining institutional hosting expenditures for reasonableness, supporting

documentation, and proper approval.

2. Verifying hosting transactions were processed in compliance with the hosting policies

provided in the Board of Regents Handbook, the NSHE Procedures and Guidelines

Manual and institutional policies.

3. Reviewing table purchase transactions to verify that the institutional maximum has

not been exceeded and were properly approved.
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4. Verifying that hosting transactions charged to the President’s Host account did not

exceed the contracted amount.

5. Reviewing institutional hosting policies and procedures for compliance with Board of

Regents and NSHE policy.

In our opinion, hosting expenditures at GBC are handled in a satisfactory manner; 

however, implementation of the following recommendations would further improve compliance 

with established policies.  

HOSTING EXPENDITURE REVIEW 

A sample of 20 hosting expenditures was reviewed. We also examined an additional six 

expenditures that were not charged as hosting transactions in Workday but were posted to related 

spend categories such as food, prizes and gifts to determine whether they were correctly recorded 

as non-hosting transactions. Of the 26 expenditures, the following exceptions were noted.  

1. On four occasions, a hosting expense was incorrectly charged as a non-hosting

transaction in Workday. Of these, we noted that three transactions were properly

charged to a designated host account but did not contain a detail code to ensure the

transaction was posted to the hosting ledger.  Also, one transaction for a hosted

meeting did not contain an agenda as required by NSHE policy.  Lastly, we noted the

remaining transaction was not charged to a designated host account and a host form

was not completed as required.

We recommend hosting expenditures be properly identified and charged to designated 

hosting accounts and posted to the hosting ledger in Workday.  We also recommend 

that host forms be properly completed and approved.    
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Institution Response 

GBC acknowledges the exceptions and will take the following corrective actions: 
• The Host Expense Form was updated to include the program worktag

and hosting detail code.
• Employees responsible for purchasing and approving hosting expenses

will receive guidance on proper coding, required forms, approvals, and
supporting documentation.

• The Controller’s Office will monitor hosting transactions and address
errors through corrections and additional training.

• These measures will be implemented during fall 2026 and reinforced as
needed.

• The GBC Controller’s Office will be responsible for ongoing compliance.

2. On one occasion, we noted that a hosting expense was moved at fiscal year end from

a designated host account to a non-host account.

We recommend that hosting expenses be posted to only designated host accounts. 

Institution Response 

 GBC acknowledges the exceptions and will take the following corrective actions: 
• The reimbursement procedure was discontinued at the end of FY26.
• Hosting expenses will remain in the designated host account originally

charged.
• This requirement will be included in employee training.
• The GBC Controller’s Office will monitor compliance.

3. On two occasions, a purchase order was completed after-the-fact.  That is after goods

or services were provided.

We recommend compliance with Business Center North (BCN) Purchasing policy. 

Institution Response 

GBC acknowledges the after-the-fact purchase orders. 
• Employees involved in purchasing will receive additional guidance on

BCN purchasing requirements.
• Training will be provided during the fall 2026 semester.
• The GBC Controller’s Office will monitor compliance.
• Training materials will be available for review upon request.
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TABLE PURCHASES 

According to the NSHE Procedures and Guidelines Manual, Chapter 5, Section 1, 

subsection 7, System institutions shall be limited in their expenditures of host funds for table 

purchases not to exceed $50,000 annually with certain exceptions, including over the limit 

waivers which may be granted by the Chancellor on a case-by-case basis.   Therefore, we 

reviewed the college’s expenditures to determine whether the annual table limit was exceeded 

and if so, that the request to exceed the limit was approved by the Chancellor, as required.  For 

fiscal year 2025, we noted there were seven transactions coded as table purchases for the college 

totaling $3,516.  Therefore, this amount did not exceed the annual limit established by NSHE 

policy.   

Of the seven transactions mentioned above that were selected for testing, the following 

exceptions were noted.   

On three occasions, the host form for a table purchase at which the President was listed as 

an attendee was not approved by the Chancellor as required.  Of these, we noted two host forms 

were approved by the President and one host form that was approved by an employee 

subordinate to the President.  On two occasions, a list of attendees was incomplete or was not 

provided as required by NSHE policy. 

We recommend host expenses for institutional table purchases at which the President is 

in attendance be approved by the Chancellor as required.  We also recommend host forms 

include the required information, including the name and business relationship of attendees.  If 

this information is not known prior to an event, we recommend this information subsequently be 

obtained and included in the supporting documentation in Workday. 
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 Institution Response 

 GBC acknowledges the exceptions. 
• The President’s Office has been advised that the Chancellor must

approve table purchases when the President attends.
• Host forms must include attendees’ names and business relationships,

with missing information added to Workday after the event.
• Written guidance has been developed to clarify these requirements.
• The President’s Office and GBC Controller’s Office will monitor

compliance.
• The Host Purchasing Guide will be available for review upon request.

GRANTS 

During our review of hosting expenditures, four occasions were noted that costs charged 

to grant accounts for program promotional items and meals were posted to the hosting ledger in 

Workday.  We noted, however, that hosting was listed as an unallowable cost for three of the 

four awards in Workday.  This included one award that contained allowable program costs 

specifically budgeted for hosting in the Notice of Award budget narrative; thus, the unallowable 

description for hosting expenditures in Workday appeared to be an administrative error.  We 

noted two awards contained allowable program costs budgeted for program promotional items 

but not for hosting.  Lastly, we noted the fourth award did not list hosting or promotional items 

as an unallowable cost in Workday.  However, we noted that generally promotional items are 

unallowable under federal Uniform Guidance.  

Therefore, we recommend GBC contact the award sponsors to determine whether the 

items purchased were allowable under federal Uniform Guidance and the award terms.  We also 

recommend GBC develop written procedures for determining when award program costs, such 

as promotional items and meals, may or may not be classified by the institution as a hosting 

expense and how this information should be documented during the award set-up process and 

how subsequent charges should be recorded in Workday.    
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Institution Response 

GBC verified that the promotional expenses were allowable under the applicable 
award terms.  

• Award restrictions in Workday will be reviewed and corrected as needed.
• Written guidance will be developed for classifying and documenting

grant-funded meals and promotional items.
• The Grants Management and Controller’s Offices will monitor

compliance.
• Corrective actions will be completed during fall 2026, with supporting

documentation available upon request.

HOSTING POLICY 

We noted that the GBC hosting policy was last revised in 2007 and does not reflect recent 

policy changes made in April 2024 in the Board of Regents Handbook and NSHE Procedures 

and Guidelines Manual (PGM). 

We recommend the college review the host policy and make any necessary changes in 

compliance with Board of Regents Handbook and NSHE PGM. 

Institution Response 

GBC acknowledges that its hosting policy requires revision. 
• The policy update is underway to align with current Board of Regents

and NSHE requirements.
• The Vice President of Academic Affairs and GBC Controller’s Office will

oversee the revision.
• The updated policy will be completed during fall 2026.
• A draft will be available for review upon request.

PRIOR AUDIT 

The prior hosting audit at GBC was conducted for the period of July 1, 2013 through 

June 30, 2014. All recommendations from the prior audit have been implemented, are no longer 

applicable or have been addressed in this report. 
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The Internal Audit Department appreciates the cooperation received from GBC personnel 

during this review. 

Reno, Nevada 
June 16, 2026 

/---SIGNATURE ON FILE---/ 
Debbie Ottaviano 
Interim Deputy Chief Internal Auditor 

/---SIGNATURE ON FILE---/ 
Lauren Tripp 
Chief Internal Auditor 
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